
CSRC Request to Publish Form
Patrons who wish to use the CSRC Library's original materials in a publication, performance, or broadcast must 
order high-resolution copies and complete a license agreement with the CSRC Librarian. Depending on how the 
image(s) will be published, licensing fees may apply. We cannot grant permission to publish reproductions of 
works (text-based, pictorial, or graphic) for which we do not own the copyright. It is the researcher’s 
responsibility to contact the copyright holder to obtain a letter, signed in blue ink, approving the use of 
reproductions for any particular project or publication. 

Submitting a Request 
Please complete BOTH the Reproduction Request Form and the Request to Publish Form and submit them to either 
the reference desk attendant or to the CSRC Librarian at librarian@chicano.ucla.edu. Orders cannot be processed 
without both forms. 

Licensee Information 
Name:    __________________________________________   Email: ____________________________________ 

Address: _____________________________________________________________________________________ 

Phone:    __________________________________             Date of Duplication Request: _____________________ 

Request Details 
Request to:  � Publish � Perform       Date(s) of Publication, Broadcast, etc.: ________________ 

 � Broadcast  � Exhibit / Display

Please complete the appropriate section below: 

Publication: 

Author / editor:  _______________________________________________ 

Title:   _______________________________________________________ 

Publisher:  ____________________________________________________ 

Print run (number of copies):  __________________________ 

Projected retail price:   ________________________ 

Intended audience:  _____________________________________________ 

Over 

Office Use Only 

Date Received: ________________    By: __________ Page _____ of _____  

Request Submitted Onsite:  Y / N  Invoice no:  ____________________________ 

Patron’s Status: � UC � non-UC  License no:  ____________________________ 



Special Collections Duplication Policies 

Broadcast / Project: 

Producer(s):  _________________________________________________________ 

Production company / contact:    _________________________________________ 

Title of the production:  ________________________________________________ 

Medium / format:  ____________________________________________________ 

Type of distribution: � Feature film  
� Broadcast / webcast  
� Home video  
� Internet 

Performance: 

Title:  _______________________________________________________________ 

Featured performers:  ___________________________________________________ 

Production company / contact:  ___________________________________________ 

Venue(s):  ____________________________________________________________ 

Type of performance: � Sound recording production  
� Spoken / staged performance  
� Music performance  
� Radio broadcast / webcast 

Exhibit / Display: 

Title:  _______________________________________________________________ 

Institution / Web site:  __________________________________________________ 

Curator(s):  ___________________________________________________________ 

  ______________________________________________________________________________________    

Rights Requested: � One country / � Worldwide 
� One language / � All languages 
� Print ed. / � Electronic format / � Print ed. & electronic 
� Radio broadcast / � Webcast 

**Please note: the Library licenses exclusively in 7 yr terms 
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